YOUR NAME HERE

ADDRESS

CITY, STATE ZIP

RECIPTIENTS NAME HERE

ADDRESS

CITY, STATE ZIP

DATE

Dear RECIPIENT,

In regards to our dispute concerning YOUR ISSUE HERE I am requesting that we attempt mediation to try to resolve our dispute prior to pursuing any further legal action.

I have contacted Ginger Matney, a mediator specializing in these types of issues, and she has agreed to help us mediate.  You can find more information about her at www.GingerMatney.com and click on Mediation and Dispute Resolution under Other Services.   You may also contact her at 303-881-9127 or by mail at 15330 W. Archer Dr. Golden, CO 80401.  

If you would feel more comfortable choosing the mediator, Colorado Counsel of Mediators and Mediation Organization (CCMO) has an approved list of professional mediators available at www.ColoradoMediation.org. 

Mediation is where a neutral, 3rd party helps us try to discuss and resolve our dispute.  For more information, please see either of the websites above.  I hope you will contact Ginger or another Mediator so that we can begin discussing our issue.  

Respectfully,

YOUR NAME

Cc Ginger Matney [LIST ANY OTHER RECIPIENTS OR OTHER PARTIES INVOLVED HERE, AND MAIL THEM A COPY OF THE LETTER AS WELL]

